Personal Settings A dirwise
Profile Tab

The Profile tab in Airwise Sidekick is where a user maintains their personal information.

To access the Personal Profile tab:

1. Click on the Personal Profile icon in the upper right corner of the screen
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2. Click on the Profile tab
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3. The information on the Profile tab can be updated at any time by the user. Fields with a
purple asterisk * are required. First and Last Name are self explanatory. The ‘Initials
(2) field can be used instead of the users first and last name initials in the Personal

Profile icon in the upper right corner of the screen.
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4. The ‘Call Sign’ field is currently not being used.
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5. The ‘Email (username)’ field is used to Sign In to Airwise Sidekick. After their account
has been established, the user may choose to change the Email Address they use to
Sign In to Airwise Sidekick.
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7. Passwords must be at least 8 characters in length. The strength of the new password
will be indicated as it is entered.
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9. To file a commercial flight plan you are required to have a Remote Pilot Certificate
Number (Part 107). You will not be allowed to file a Commercial LAANC or Commercial

Flight Plan through this system without your certificate number in this field.
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10. By entering the Renewal Date of your Remote Pilot Certificate you will be notified 30 day
prior to its expiration.
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11. Be sure to click on the ‘Save’ button so that all your changes are updated.
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12. Click on the ‘Add File’ button to upload files to your Profile
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13. Select what type of file is being uploaded.
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14. Drag and drop or click inside the dotted box to upload files
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16. You can add Search Tags to make the uploaded files easier to find.
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18. Files that have been previously uploaded can also be downloaded later by clicking on
the Download icon.
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19. You can Rename the file after it has been Uploaded by clicking on the ‘Rename’ icon
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20. If you are going to be creating NOTAMs you will need to enter your Flight Services Web
Username by clicking on the Edit button.
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21. Enter your Flight Services Web Username and then click on the ‘Save’ button.
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